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How to Place a Bulk Order on MerchLaunch
Learn how to efficiently submit bulk purchase orders through the MerchLaunch
dashboard. This guide walks you through selecting product variants and setting
shipping details to streamline your ordering process.

1 Navigate to https://app.merchlaunch.com/c/dashboard

https://app.merchlaunch.com/c/dashboard
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2 Click "Purchase Orders"

3 Click "Place a Bulk Order"
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4 Click this image.

5 Click the "0" field.
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6 Type "80" (using this as an example)

7 Click "Add 1 Variant"
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8 Double check that your quantity is the exact quantity that you want (using 80 as
an example)

9 Enter your name, phone number, and contact email
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10 Click "Add Shipping Location"

11 Add the name of your location (Cornell College as an example but try to be as
detailed as possible.)
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12 Click the "Address" field.

13 Click Create Store
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14 Click this date field. Select the date you need the items by.

15 Click the "Any special instructions, delivery notes, etc." field. Add special
instructions if needed.
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16 Click Next to submit your order


